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Here�goes!
If you haven’t already had your pack 
delivered then you may want to wait 
until you have it to go through this 

e-book. As this will explain the 
essential paperwork. There is quite a 

lot of paperwork to complete but we 
will go through it with you.



Legally we should have the paperwork in 
place before you child starts in 

September. Mrs Markham-Lee would be 
really grateful if you could have your 

paperwork completed and returned to 
the school office by 7th July.

This will allow her time to add the 
children onto the system in advance.

07-07-2020

Please remember to be COVID-19 safe when you drop your forms off. 



01.Admissions�Form�



01.�Admissions�Form�

If your child has 
any on-going 

medical needs 

We must have at least 
2 emergency contact 
details for your child

Please keep mobile 
numbers up to date

Medical�
information

Collection�security�
password

If you could decide on a 
secure word, which we 

will ask adults collecting 
your child to tell us if we 

don’t recognise them
Don’t forget to tell them it 

before they collect! 

Contains�the�
emergency�contact�
details�in�case�of�

accidents

Who�will�collect�
your�child

We will only let 
your child go with 
people on this list
unless you tell us 
otherwise
Please update if 
needed



02.�Consent�Form



02.�Consent�Form�

Tell us if you want to allow:-
● Us to use your child’s photographs in 

various places, such the website, on 
displays etc.

● Us to take your child out into the 
local area

● Us to change your child if they have 
a toileting accident

● Us to apply sunscreen in the 
summer

Without your consent we will be unable to 
do this.



03.�Facebook�Agreement�and�Code�of�Conduct



03.�Facebook�Agreement�And�Code�Of�Conduct

Code�of�conduct
Information about what 
you may and may not 
do with any facebook 

posts.

Consent
Let us know whether you agree 
to your child’s photograph being 

posted on Facebook or not.
We will will not post your child if 

you do not consent.



Love

04.�How�to�follow�us�on�Facebook

What�do�w
e�post?

Photographs and information 

about:-
Special events

Celebrations of learning 

Parent Information e.g. keeping 

your child safe online

Learning activities for children

Reminders

Links to useful sites



05.�Tapestry�Agreement



05.�Tapestry�Information

Updates
Please let us know if you cannot 

access it or you change email 
address

Information
We have added one 

person but if you would 
like a second adding 
please let us know

Agreement
Please sign the agreement 
for use and return this to us 
for our records



06.�Tapestry�Observations

What�do�w
e�post�o

n�Tapest
ry?

Photographs, a written commentary 

and linked assessments.

● Individual

● small groups

● whole group

Usually the observation is a key 

moment when your child does 

something new in their learning

Please like, comment or even better 

tell us if your child is repeating this at 

home.
It may also be a celebration of 

learning or guidance for you.

It’s yours to download and keep at 

the end of Reception..

Observations may be:- 
Short - a photograph with a 
few lines and an assessment
(As and When)Focus observations  - long 

narratives with a photograph 
and linked assessments
(Half-termly)

A note of caution
Please don’t put important messages on 
Tapestry as staff may do this outside of 
school time and may not check it daily, 
so we may miss it.



07.�Pre-Order�Lunch�Form



Online�ordering

07.�Pre-order�Form�For�Lunch�
Our lunch is cooked in the school kitchen. Our provider is Dolce. There is usually a choice of four mealsThe menu changes termlyYou can discuss these with your child and order them online via Live KitchenIf your child is having lunch in the Nursery you need to order onlineNB There may be some changes due to the new build due to take place on the site of the kitchenIf your child has any special dietary needs Mrs Dolby our kitchen manager is always happy to discuss these.



08.�Responsible�Internet�Use�



08.�Responsible�Internet�Use�

This states that pupils and 
parents agree to follow the 

school’s code of conduct when 

using the internet at school and 

at home. 
Also, it asks for your permission 

to allow pictures of your child to 

go on our website. 



09.���Early�Years�Pupil�Premium�Eligibility
...your�child�is�

adopted�or�has�been�
previously�looked�

after

We would like to 
ask that you 

complete the form 
whether you feel 
you are eligible or 

not  in order 
to enable us to 
access funding.

Your�child�may�be�
entitled�to�Early�Years�
Pupil�Premium�if...

...you�are�in�receipt�
of�certain�benefits



10.�What�Happens�To�The�Information�

What happens to the 
information:- The information will be used by 

Northumberland County Council 

to confirm receipt of the 
benefits.They will check benefit data from 

HMRC and DWP.



11. Benefits of Pupil Premium Funding

Benef
its�f

or�yo
u

Free milk when your child is 5

Free music tuition from Year 2.

A free jumper or cardigan if you 

are successful

Free school meals at Year 3

Benefits�for�us

Additional funding to support the children’s learning, 
development and care.
(Up to £302 per year )



12.�Data�Collection



12.�Data�Collection

The Department for 
Education requires that all 
schools record the following 
information for a child:-

1. Nationality
2. First language
3. Country of birth
4. Ethnic group 



A�Picture�Is�Worth�a�
Thousand�Words Hopefully�that�was�all�clearer�than�mud!



Uniform�Orders
If you haven’t already ordered any new 
uniform  you would like. The order needs 
to be done as soon as possible.  

Mrs Markham-Lee will also be sorting out 
your child’s free P.E kit once she has your 
uniform order and you have submitted 
your admission forms.

Information on how to collect your 
uniform will be available soon.

You can call Mrs Markham-Lee to place 
an order on 822328.



We didn’t want to leave out the 
children so we are also giving 

them their own pack too!
There are tips and resources to 
support their development in 

the Prime areas.

Children’s�Packs



Activities
The activities reflect the development of the  foundations a child needs to base all future learning on:-Speaking, listening & UnderstandingHaving good hand controlSelf care skillsPhonics skillsLiteracy & Numeracy

We don’t 
intend that 

you do every 
activity, rather 
it is a resource 

to give you 
ideas or to dip 

into when 
supporting 

your child to 
develop skills 
in a particular  

area

A Little and often is 

the best advice



Activities

Maths
Number activities, counting and 

recognising numbers

Phonics
Activities to support your 
child to develop listening 

skills  and sound 
discrimination

Motor�control
Cutting and pencil control 

activities

Speaking�&�listening
Activities to support 

language development



If you need any help at all with the paperwork you can contact
Mrs Markham-Lee on 822328 or email at 
Admin@westend.northumberland.sch.uk

Help!



Goodbye for now...
We hope this E-book has helped you 
understand the paperwork you need to 
complete by the 7th of July

Thank You 
Miss Costello, Mrs Milne and Miss Watson
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