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You may want to wait until you have have 
received your pack to go through this e-book. 
As this will explain the essential paperwork. 
There is quite a lot of paperwork to complete 

but we will go through it with you. 
 





1. Admissions Form  

If your child has 
any on-going 

medical needs  

We must have at least 
2 emergency contact 
details for your child 
 

Please keep mobile 
numbers up to date 

Medical 
information 

Collection security 
password 

If you could decide on a 
secure word, which we 

will ask adults collecting 
your child to tell us if we 

don’t recognise them 
Don’t forget to tell them 

it before they collect!  

Contains the 
emergency contact 
details in case of  

accidents 

Who will collect 
your child 

We will only let 
your child go 

with people on 
this list 

unless you tell us 
otherwise 
Please update if 
needed 



2. Consent Form  

Tell us if you want to allow:- 
● Us to use your child’s photographs 

in various places, such the website, 
on displays etc. 

● Us to take your child out into the 
local area 

● Us to change your child if they have 
a toileting accident 

● Us to apply sunscreen in the 
summer 

Without your consent we will be unable to 
do this. 



3. Facebook Agreement And Code Of Conduct 

Code of conduct 
Information about what 
you may and may not 
do with any facebook 

posts. 

Consent 
Let us know whether you agree 
to your child’s photograph being 

posted on Facebook or not. 
We will will not post your child if 

you do not consent. 



Love 

4. How to follow us on Facebook 



5. Tapestry Information 

Updates 
Please let us know if you cannot 

access it or you change email 
address 

Information 
We have added one 

person but if you would 
like a second adding 
please let us know 

Agreement 
Please sign the agreement 
for use and return this to us 
for our records 



6. Tapestry Observations 

A note of caution 
 

Please don’t put important messages on 
Tapestry as staff may do this outside of 
school time and may not check it daily, 
so we may miss it. 



Online ordering 

7. Pre-order Form For Lunch  



8. Data Collection 

The Department for Education 
requires that all schools record the 
following information for a child:- 

1. Nationality 
2. First language 
3. Country of birth 
4. Ethnic group  

 



9.   Early Years Pupil Premium Eligibility 
...your child is adopted, has 
ever been looked after or 
has a special guardianship 

order. 
We would like to ask that you 

complete the form whether you feel 
you are eligible or not  in order  
to enable us to access funding. 

 
Your child may be 
entitled to Early 

Years Pupil 
Premium if... 

...you are in receipt 
of certain benefits 

 



10. What Happens To The Information  

 
 



11. Benefits of Pupil Premium Funding 



12. Funded Places For 3 And 4 Year Olds 



You can find out more about funded places from this website 
or you may want to contact 

Mrs Markham-Lee on 822328 if you need any help.  
Funding needs to be secured before the start of each term. 

Information For 30 Hours Funded 
Places  

 
 

http://www.childcarechoices.gov.uk/




Uniform Orders 

If you haven’t already ordered any 
new uniform  you would like. The 
order needs to be done as soon as 
possible.  

You can call Mrs Markham-Lee to 
place an order on 822328. 

 



Children’s Packs 



Activities 



Activities 

Maths 
Number activities, counting and 

recognising numbers 

Phonics 
Activities to support your 
child to develop listening 

skills  and sound 
discrimination 

Motor control 
Cutting and pencil control 

activities 

Speaking & listening 
Activities to support 

language development 



If you need any help at all with the paperwork you can contact 
Mrs Markham-Lee on 822328 or email at Admin@westend.northumberland.sch.uk 
We are also happy to help during the drop-in sessions, when you collect your packs. 

 
 

 

mailto:Admin@westend.northumberland.sch.uk

